
How to Complete a 
Blood Drug / Alcohol 

Collection in FormFox



Blood Drug /Alcohol orders may be completed on a PC or iPad

If you don’t have a barcode scanner, you will carefully key in the authorization 

barcodes and Specimen IDs when prompted.

If the order includes additional services (i.e., Non-DOT Urine, non-DOT Physicals), 

please continue to complete those services as you normally would. 



Blood Drug / Alcohol Collection Supplies

• (2) Purple top blood collection tubes

• Specimen bag with absorbent pad

• Non-alcohol prep pad

• FormFox label sheet

• General blood collection supplies

• Small specimen return box

• Small Clinical mailer bag

• Pre-printed shipping label



Collections will be pre-ordered. 
Always ask the patient if they have an authorization form.

All ordered services will be listed in this section. For clinical and 
blood drug / alcohol collections, you will not see the tube types 

listed on this form. The tubes needed for the order will be 
presented in the FormFox workflow when you launch the test 

event on your PC or iPad. 

Please take note of the BILLING section. Authorization forms that 
have the Market Place logo will automatically be paid by FormFox 
as long as you complete the services in FormFox. You do not need 

to send an invoice for these collections. 

SSN: EmpID: ****JOPZ

ABC Clinic 

123 Demo St. 

SLC, UT 84101

801-461-9627

CALL the site to confirm hours and if an appointment is needed at 801-461-9627

BRING THIS FORM and a VALID PHOTO ID to the site.

Your visit must be completed before 7:00AM on August 16, 2025 EDT Eastern Standard Time 

Non-DOT Urine

Non-DOT Physical

(116P) Blood Peth, Screen

TEST.CMKT.REF1

TEST.CMKT.REF1

RT7.PAPR

FRED T. FOX

EXAMPLE

Test Company

110 Wall St. 

New York, NY 1005

XYZ DER

877-376-3691

Do not write in services below.



If the donor doesn’t have their authorization form with them, check your Pending List. If you cannot locate the test 
on this page, PLEASE CALL      (877) 376-3691 Option 1.

If you need additional information about the Pending List, view the video tutorial here.
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https://d12xdjrkyrlhi6.cloudfront.net/training/simulation/NavigationBasics_03112022/index.html


Begin a Blood Drug / Alcohol 

order by clicking on the 

Authorization Form or Mobile 

Device icon.

Blood Drug / Alcohol Workflow



Scan/key in the authorization barcode. The ordered events will appear in the grid. A pop-up message will let you know if 

there are multiple pending events for the donor. Please do not dismiss the donor until all ordered events have been completed. 

This document will begin with the Blood Drug / Alcohol workflow. If you need assistance with other collections, review 

the documentation in the FormFox Training Center. 

Click on the test (DRG) to 
open/complete the Blood Drug / 
Alcohol workflow. 
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Blood Drug / Alcohol Workflow



Blood Drug / Alcohol Workflow

At the beginning of the 
workflow, donors will be 

asked to accept or decline 
the terms of the Notice, 

Consent, and Release for 
Testing. 

NOTICE, CONSENT, AND RELEASE FOR TESTING   I request and authorize Clinical Reference Laboratory, Inc. (“CRL”) to disclose my laboratory test 

results and related information for testing to the person or entity (or its respective designee) arranging this testing. 

I voluntarily consent to testing and laboratory analysis by CRL. Any sample I submit is my own, has been submitted in accordance with the instructions 

provided to me, and has not been altered by me. Any results I receive are for informational purposes only and do not constitute a medical diagnosis. It is my 

sole responsibility to seek and obtain medical and other advice relating to this testing and any results I receive.

CRL will protect the confidentiality of my test results and related information in accordance with applicable law. My results and related information and my 

specimen may be used by CRL on an aggregated or de-identified basis for the purpose of benchmarking, research, and statistical analysis.

If the specimen collection includes a blood draw or fingerstick, I understand that there are possible risks associated with this, including infection, discomfort, 

and bruising. I understand these risks may not be all-inclusive and that other more remote risks may be involved. However, this notice is sufficient for me to 

consent to and authorize the collection of a blood specimen by blood draw or fingerstick. 

I understand that this testing is voluntary. 

To the fullest extent permitted by law, I release and forever discharge CRL and the person or entity arranging this testing from liability relating to the collection, 

testing, and reporting of information described herein. 

I am at least 18 years of age or the legal guardian of the donor with authority to consent on their behalf. By clicking “I Accept” below, I am agreeing to all of the 

terms of this Notice, Consent, and Release for Testing. If I do not agree with any of these terms, I will not click “I Accept,” and will not be able to receive these 

testing services. 



The workflow has four 
tabs. Complete all the 
fields in the Information 
tab.

Information

Account Number: TEST.CHM.REF1

Step 2 will list the supplies 

needed. A printable list is 

available in this section as 

well. Make sure you have 

a FormFox label sheet with 

you during the collection.

Non-Alcohol Prep Pad Please note Blood Drug / Alcohol 
collections require the use of a 
Non-Alcohol Prep Pad 
(included in test kit).



Account Number: P3T.CHM1.REF1

For this collection, two Purple top tubes are included in the kit. 
Make sure to collect and send BOTH TUBES.

Scan the barcode or key in the number on the 
A and B Blood Drug / Alcohol Seals.

Specimen Collection



Account Number: P3T.CHM1.REF1

Use both A and B Blood Drug / Alcohol Seals. 
One must go over the top of each sample tube, 
with the letter centered over the tube top.
Have donor date and initial both seals.

Specimen Collection



Click on Submit to move onto the next step.

If Unable to Complete Draw is clicked, you will see the close/cancel window. 

Selecting Yes in this window will end/close the workflow. 

Specimen Collection



The Summary tab is where you can review the specimen IDs entered, 

confirm that all information is accurate, and collect signatures.

Summary



Collect signatures for both the donor and 

collector. Press Submit to continue.

Summary



Specimen Packaging and Shipping

Print the CCF and follow 
the Specimen Packaging 
and Shipping Instructions. 
See the next 2 slides for 
photos.



Specimen Packaging and Shipping

Place both purple top tubes in the small 

pouch with the absorbent pad. Place the CCF 

in the large pouch without the absorbent pad.

Close and seal the bag. Place the biohazard bag with tubes 

into the enclosed CRL box.



Specimen Packaging and Shipping

Place the box into the enclosed FedEx Clinical Pak and attach the pre-printed shipping label.



REMINDER: All Marketplace orders will be paid by FormFox as long as you complete the test events in FormFox. 

Events will appear in the Services Paid for by FormFox Marketplace section of your Billing page.

A review of the FormFox Billing module is available here.

If you have Marketplace Billing questions, please email marketplaceadmin@formfox.com with the specimen ID. 
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https://d12xdjrkyrlhi6.cloudfront.net/training/PDF/Marketplace%20Billing_11122021.pdf
mailto:marketplaceadmin@formfox.com


If you need assistance with the Blood Drug / Alcohol workflow process: 

877-376-3691 Option 2
training@formfox.com

If you have Marketplace Billing questions, 

please email the Specimen ID of the test event to
 marketplacebilling@formfox.com 

mailto:training@formfox.com
mailto:marketplacebilling@formfox.com
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